TRAINING REQUIREMENTS FOR
RESEARCH INVOLVING HUMAN SUBJECTS

Biomedicdal




REQUIREMENTS FOR PARTICIPATION IN
HUMAN SUBJECT RESEARCH

1. Complete the five required online courses
« Group 1 — Biomedical Research
« CITI Health Information Privacy and Security (HIPS) for Clinical Investigators
» CITI Responsible Conduct of Research Course
« Good Clinical Practice and ICH (GCP)
« Conflicts of Inferest


http://www.creighton.edu/researchservices/rco/coi/coidisclosure/

CREATING YOUR NEW CITI ACCOUNT
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WWW.cCitiprogram.org

* Click “Register” to go to the registration page.
Only create a new account if this is the first time
you will ever complete CITI course(s).
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LOG IN LOG IN THROUGH MY INSTITUTION REGISTER

CITI - Learner Registration

steps: [l 2 3 4 56 7

Select Your Organization Affiliation

This option is for persons affiliated with a CITI Program subscriber organization.

To find your organization, enter its name in the box below, then pick from the list of choices provided.

Creighton University

Creighton University only allows the use of a CITI Program username/password for access. You will create this username
and password in step 2 of registration.

| AGREE to the Terms of Service and Privacy Policy for accessing CITI Program materials.
| affirm that | am an affiliate of Creighton University.

Continue To Create Your CITI Program Useri e/Password

or

Independent Learner Registration

Use this option if you are paying for your courses. This option is for persons not affiliated with a CITI Program subscriber
organization, or who require content that their organization does not provide. Fees apply. Credit card payment with
American Express, Discover, MasterCard or Visa is required. Checks are not accepted.

Search for Creighton University
to select your Organization
Affiliation.

Continue to Step 2.
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CITI - Learner Registration - Creighton University

steps: 13 4 56 7

Personal Information
*indicates a required field.

* First Name * Last Name

* Email Address * Verify email address

We urge you to provide a second email address, if you have one, in case messages are blocked or you lose the ability to
access the first one. If you forget your username or password, you can recover that information using either email
address.

Secondary email address verify secondary email address

Continue To Step 3

You will enter your name and your
primary email address. If you do
not have an @creighton.edu email,
please use your personal email
address in this field so you will have
access to your CITl account. You
will need to change it to the
Creighton email or CHI email once
you have it

A secondary email address is a good
idea, but not required.

Continue to Step 3.




ome | About Us | Courses | Become a Subscriber | Ck Uredits | News and tvents | Contact Us

CITI - Learner Regis!

steps: 1 2] 4 5 6 7

Create your Username and Password

* indicates a required field.
Your username should consist of 4 to 50 characters. Your username is not case sensitive; "A12B34CD" is the same as "a12b34cd". Once

created, your username will be part of the completion report.

* User Name

Your password should consist of 8 to 50 characters. Your password IS case sensitive; "A12B34CD" is not the same as "a12b34cd".

* Password * Verify Password

Please choose a security question and provide an answer that you will remember. NOTE: If you forget your login information, you will have
to provide this answer to the security question in order to access your account.

* Security Question

[

* Security Answer

Continue to Step 4

You will create your CITl username on this page,
password and security questions and answer.

Continue to Step 4.
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CITI asks Cguntry of Residence

steps: 1 2 35 6 7

*indicates a required field.

Continue to Step 5

* Country of Residence

Search for country: Enter full or partial name (e.g.. "United States") OR your country's two or three character
abbreviation (e.g.. "US", "USA"), then pick from the list of choices provided.

Continue To Step 5

Need Help? Support Center
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CITI asks about CEUs and whether they can contact

you in the future

Continue to Step 6



Main Menu My Profiles | My CEUs | My Reports | Support

Main Menu = My Profile » Affilitate with New Institution

Please provide the following information requested by Creighton University

* indicates a required field.

Language Preference

* Institutional email address

Please enter your Creighton University email address.

* Confirm Institutional email address
* Gender
[
* Highest degree
Employee Number
* Department
*What is your role in research?

[

Address Field 1

On this page CITl is asking for information about you. Please note that
you are only require to complete the questions with the red (*)
asterisk; the remaining are optional.

For the institutional email address, please use email assigned to you
by Creighton University or your employer. If you do not have one yet,
please use your personal email address at this time. You will need to
change it when you have a Creighton/CHI email assigned.

Continue to Step 7




ELECT THE CITI COURSES THAT YOU WILL NEED TO COMPLETE, PLEASE SELECT
THE OPTION AS SHOWN BELOW
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CITI - Learner Registration

stepsi 1 2 3 4 5 ¢ |
* indicates a required field.

* *PLEASE READ THE FOLLOWING QUESTIONS CAREFULLY AND SELECT THE APPROPRIATE
ANSWER(S). THIS IS WILL ALLOW CITI TO ADD THE REQUIRED COURSE(S) TO YOUR CITI
ACCOUNT.

Choose all that apply
11 will be involved in research with human subjects (IRB).
1 will be inveolved in research or teaching activities that utilize live animal subjects (IACUC).

1 am listed on an IBC project. | work with bio-hazardous materials, Bloodborne pathogens, select agents and/or
involved with shipping of biological materials and/or dry ice. | must complete one or more Biosafety Courses.

[J1 am one or more of the following and required to complete (RCR) CITI Responsible Conduct of Research Course; | have
a class assignment to complete training and/ or | am invelved in a research project.

11 am one or more of the following and required to complete CITI (COI) Conflict of Interest. | am listed on a federally
funded project and/ or | have a current Management Plan from (CIRC) Conflict of Interest Review Committee with
Creighton University.

1 am required to complete Essentials of Research Administration

Need Help? Suppert Center
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Main Menu / My Courses My Profiles My Records

Main Menu / My Courses

o Your registration has been completed successfully.

¥ Creighton University Courses

Course @

CITI Health Information Privacy and Security (HIPS) for Clinical
Investigators

CITI Responsible Conduct of Research Course
Conflicts of Interest

Good Clinical Practice and ICH (GCP)

Group 1: Biomedical Research

My Learner Tools for Creighton University

@ Add a Course

@ Remove a Course

@ View Previously Completed Coursework
@ Update Institution Profile

@ Remove Affiliation

THE COURSE NAME IS THE LINK TO THE COURSE

My CEUs

Contact Us

Status @

Not Started

Not Started
Not Started
Not Started

Not Started

Not Earned

Not Earned

Not Earned

Not Earned

Not Earned

1| | Q Search

Completion Record @

English =

Jane smith
ID 7566198

Log Out
Help

Survey @




CITI TRAINING REQUIREMENTS
HAVE YOU COMPLETED ALL FIVE REQUIREMENTS?

Have you completed the FIVE CITI BASIC courses and do you have copies of the five
CITI completion reports for the five coursese

IF YOU ARE MISSING ANYONE OF THESE, YOU ARE NOT FINISHED




NEXT STEP - Adding cv and professionadl
icense to InfoEd

 Once you have your CU NetlD, please log onto InfoEd to upload your current cv
and professional license.

e Use Firefox as the browser ' Internet Explorer may cause issues

e See directions next page




Using Firefox as the browser Q
Go to https://creighton.infoedglobal.com

To log in select the "click here" link | .'

To add your cv or professional license - click "My Profile"

&2 infoEd

Home My Profile L ocate My Records Locate Records

Sponsored Projects £ Portal Configurations




H'l'_f'( ed

Home My Profile Locate My

General
Certifications and Trainings
Current Research
Appointments
Sponsor Credentials

Click on "Biosketch" in the left-hand navigation

Biography

Licenses and Accreditations

Setups

Delegates

MWD Information

Portal Preferences
Browse Configuration

Related Objects



Click "Add" in the top right corner

Biosketch Add

MNo records currently associated with this user

Name your cv or professional license, browse for the document and upload, click save

Upload New Biosketch File Save Cancel

* Indicates A Mandatory Field

* Biosketch Name

( J

File to Upload | Browse... | No file selected.



Repeat this process for any/all items required under Biosketch

Biosketch

1 tems Page 1 of 1

Biosketch Name Original PDF

CV for J. Doe View View Delete

Do not upload CITI training certificates. CITl is linked to InfoEd and the IRB will obtain this information from there.

When all documents are uploaded, you can click back to the "Home" screen



IF YOU HAVE ANY QUESTIONS
REGARDING THE IRB TRAINING
REQUIREMENTS
PLEASE CONTACT

Research Compliance Education
Coordinator

402-280-3200 (Office)
researchcomped@creighton.edu

IF YOU HAVE ANY QUESTIONS
REGARDING IRB

PLEASE CONTACT

IRB Office
402-280-2126 (Office)
iro@creighton.edu



mailto:researchcomped@creighton.edu

For Investigator Initiated Research

PLEASE CONTACT

researchacademic@creighton.edu

402-280-4142



mailto:researchcomped@creighton.edu
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