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Why we route?

Your signature indicates review of the
proposal; confirmation that it is consistent
with departmental, college, or university
mission, practice, and priorities; and
approval of all commitments described in the
proposal, including those involving space,
equipment, personnel, release time, cost
sharing, and conflict of interest.
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Investigator must
approve

How does routing work"?

Department
Administrator must
approve

Proposal P2100243 - Investigator Creighton "Routing Practice" (Under development) S
ponsored Programs

Reviews Proposal

Refresh 3 T crm Fr Beview Dath submit
Route Route Path - Internal Programs 4Add Mew Person to Review Patl 1. | (Only one needs to
Step 1 PI Investigator Creighton E a rove)
Inserted Step Inserted Step Department Administrator Creighton E 2. PP
Step 5 SPA Approval Barbara Bittner

4. Department Chair
must approve

SPA Approval Jennifer Klimowicz
SPA Approval Elizabeth Herr
Step 6 Department(s) Chair Creighton

Step 7 School(s) Dean Creighton

School/College
Dean must approve

Step 8 Provost Approval Provost Creighton
Step 18 Completion, other Elizabeth Herr

Completion, other Barbara Bittner

Provost must
approve

Completion, other Investigator Creighton

ol ¥ 1 ¥ R B R ] e

Completion, other Jennifer Klimowicz

Investigator and SPA
are informed that
routing has been
completed (no

additional approval
neeaded)




Email Notification

If a grant proposal is submitted that requires your approval, you will receive an email from spa@creighton.edu.

Approval Required: P2100059 - Message (HTML)

File Message Help Acrobat ¢ Tell me what you want to do
i) m E € Reply = E‘El Scanned Docu... E\l/ =~ fa jo A q
) % Reply All To Manager - [N ] n
p . Delete Archive - = : _ Move Tags | Editing | Speech | Zoom
& = e | Team Email w . |.“_||<_>| . .- - -
Delete Respond Quick Steps ] IMaove Zoom .
Approval Required: P2100059
: ; < Repl &5 Reply All — F d
Creighton, SPA <spa@creighton.edu: ) TERY ) TERY ot
To Klimowicz, lennifer R Fri 7/17/2020 4:26 PM

Investigator Craigiwon of Test Uegattment is preparing proposal P2100053, Bittner LB692 Test 7.17.2020. Please review the

item from here: Reviewer Dashboard Plrase note that this proposal is due TO THE SPOMNSOR by 30-Jul-2020. Any guestions
should be directedia Sponsorad Roggrams Administration. Thank you.

Click Here to Access Reviewer Dashboard
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mailto:spa@Creighton.edu

If prompted, log into InfoEd

Creigiaon credentials

sign In

e logging in7?

”EE':I = LI =

send a requesi

***If you use single sign-on, you do
not need to type username and

password on this page.*™*
Click on “Click Here to log in with your Creighton

credentials.” You will be sent to the Creighton University
login page. Enter your NetID and password when
prompted.
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Remember me for 24 hours

come BLUE\jrk2292

(
e 201

For security reasons, we require additional information

to verify your account
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Messages Queue in InfoEd

If you did not receive an email from asking you to approve an InfoEd proposal, you can access
the message in the Messages queue in the InfoEd portal.

vi3 Portal  Module Admin ‘ Welcome Barbara Bittner Logout

Home My Profile Locate My Records Locate Records Cale
/ Click here to access your messages.
Sponsored Projects Messages New Mail QO rae2o3 Q@ @ select ]| pelete
Award Tracking
Submitted to Sponsor Date Check & Bittner, Barbara Thu 07-Jul-2022 02:24 AM [
Financial Tracking
Proposal approved for submission: P2200386 Creighton, SPA Wed 06-Jul-2022 08:33 AM |:|
H Pratocol —
uman Fotaco Proposal Stalus Reporl § Her, Beth Wed 08-Jul-2022 06:13 AM 0
Env Health and Safety Ouistandina farasmants & 1l
Contetof s Soprova Reqied 2200365 Click here to open the message. 1
Proposal approved for submission: P2200378 1l
SPIN
Proposal approved for submission: P2200338 Creighton, SPA Tug 05-Jul-2022 11:03 AWM |:|
Proposal Status Report & Herr, Beth Tue 05-Jul-2022 06:13 AM |:|
Check PT Awarded Dates & Bittner, Barbara Tug 05-Jul-2022 05:24 AM |:|
Approval Required: P2200378 Creighton, SPA Mon 04-Jul-2022 17:03 PM |:|
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Messages

The message will look the same as the email referenced above.

Approval Required: P2100059 - Message (HTML)

File Message Help Acrobat ¢ Tell me what you want to do
i) m E € Reply = E‘El Scanned Docu... E\l/ =~ fa jo A q
) % Reply All To Manager - [N ] n
p . Delete Archive - = : _ Move Tags | Editing | Speech | Zoom
& = e | Team Email w . |.“_||<_>| . .- - -
Delete Respond Quick Steps ] IMaove Zoom .
Approval Required: P2100059
: ; < Repl &5 Reply All — F d
Creighton, SPA <spa@creighton.edu: ) TERY ) TERY ot
To Klimowicz, lennifer R Fri 7/17/2020 4:26 PM

Investigator Craigiwon of Test Uegattment is preparing proposal P2100053, Bittner LB692 Test 7.17.2020. Please review the

item from here: Reviewer Dashboard Plrase note that this proposal is due TO THE SPOMNSOR by 30-Jul-2020. Any guestions
should be directedia Sponsorad Roggrams Administration. Thank you.

Click Here to Access Reviewer Dashboard
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Reviewer Dashboard

Click on Yellow Review tab

 information, you will need to be logged in. If you are unsure of your

R
E
v
I
E
W

hat "Mot Applicable™ may an option

of" these in order fo

HagoHd

If you intend to "Add Comments ] i : [ . rour decizion and save, you will not be able make any additional changes,
i.e. "Adding C i
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Review Proposal Documents

Close
Proposal - Initial Application

Number: F2100213 1. Click here if you chose to view Comments | can see...
Title: Haddix Test 8.26.2020

Sponsor: Dr. George F. Haddix President's Facuy Rest detailed information in the prOposaI Posted By: Investigator

> Creighton
Submitted: 26-Aug-2020 1:57:16 PM
Form/Document Document Type Submitted
Froposal Development Record 26-Aug-2020 1:54:46 PM . .
Aszembled Doc Budget detail 26-Aug-2020 1:56:41 PM . 2 CIICk here tO re_VIeW a PDF Of
% Eekn'urslno;? Haddix Grant Proposal packade e information entered into the system,
roposal.p . . .
y including the Proposal Routing Form
B Add Comments: .
Select a decision:
To be shared with everyone
S E Approve
B|(IT | Uj||l:=|s=|ea||lA|T
Revision needed
Will not approve
3. Comments on the proposal can -

be entered here
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Approve Proposal

See comments from
¢ other reviewers here

Proposal - Initial Application
Number: P2100213 Comments | can see..
Title: Haddix Test 8.26.2020

Sponsor: Dr. George F. Haddix President's Faculty Research Grant
Submitted: 26-Aug-2020 1:57:16 PM

Posted By: Investirator
Creighton

Form/Document Document Type Submitted Action It¥'m suppressed
Proposal Development Record 26-Aug-2020 1:54:46 PM by corfiguration
Assembled Doc Budget detail 26-Aug-2020 1:56:41 PM

Bekmuratova Haddix Grant Froposal package 26-Aug-2020 1:56:25 PM
Proposal. pdf

Posted By: Chair
Creighton

o .
Add Comments: This is great!

Select a decision: Click “Approve" o approve and
Approve send proposal to the next person
in the route.

To be shared with everyone

B|I|U|E=|i=|NA|T

Revision needed
Click “Revision needed” if there
Will not approve are serious errors in proposal that
need to be corrected by the PI
before you will approve. The route
will be paused, and PI will correct
the proposal and reroute. We
Comments to be shared with PI(S) recommend not using this
sl zlul[E[E|eel[A] option—please approve the
application and discuss any
required changes separately
with the Pl, add a summary of
the issue in the “Comments to
be shared with the PI” box, and
then approve the application.

Add comments to
the Pl or other
reviewer here

Click “Will not approve” if you do
Comments to be shared with Reviewers nOt approve Of thIS proposa|




approval is complete
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InfoEd will return to this screen once your

EEH<E

el C[=fel]

Accept Final Approval

This approval indicates review of this proposal; confirmation that it 1s
consistent with departmental, college, or university mission, practice,
and priorities; and approval of all commitments described in the
proposal, including those involving space, equipment, personnel,
release time, cost sharing, and conflict of interest.

Decline

u have been identified as someone whe needs to perform an On-line Review. Close
& "Review Dashboard” allows you to-

» "See Comments” others have made when they reviewed this item
« “Add Comments” to this item

» Indicate "Your Decision" on the Review of this item

» See the "Routing Progress” that this item has/will take

Many of the items being reviewed have deadlines, so please act accerdingly. In order to access this information, you will need to be logged in. If you are unsure of your
usemname/password please click here

1. Review the items listed on the "Review" tab, marking each item "Reviewed" when you have completed your review of it. Mote that "Not Applicable” may be an option
and if 50, you may select that instead of "Reviewed" when appropriate. No item can be left "Un-Reviewed" to continue.

2. Add any comments to the PI, reviewers, administrators or all viewers as appropriate and click the SAVE icon.

3. Select & value in the "Decision” menu. You may be prompted to acknowledge specific representations and certifications. You must "Accept’ these in order to
proceed if presented. Click the SAVE icon fo confirm your decision and complete your review.

If you intend to "Add Comments”, you should do so before you set your decision. Once you sef your decision and save, you will not be able make any additional changes,
I.e. "Adding Comments" or changing "My Decision” after your decision is saved.
If you have any questions regarding your involvement in this process, or what is expected of you please contact

SPA Creighton &2
2500 California Plaza
Cmaha, NE 58178-0390



View Route Progress

Close

Active Routing Progress Open Full

P2100213 - Investigator Creighton"Haddix Test 8.26.2020"

Route Name Route Type Step Number/Name Who Notified Decision Insert Remove
Internal Final Review Step 1 - PI Investigator Creighton 26-Aug-2020 1:57:27 PM Approved -
Programs o Approve
Internal Final Review Step 5 - SPA Approval Elizabeth Harr 26-Aug-2020 1:58:41 PM Mot Applicable -
Programs o

Internal Final Review Barbara Bittner 26-Auwg-2020 1:58:41 PM Approved -
Programs o Approve
Internal Final Review Jennifer Klimaowicz 26-Aug-2020 1:58:42 PM Not Applicable -
Programs o

Inrernsl Final Review Step 6 - Department(s) Chair Creighton 16-5ep-2020 3:30:12 PM Approved -
Proghams o Approve
Internal Final Review Step 7 - School(s) Dezan Creighton 17-5ep-2020 4:35:09 PM

Programs

Internal Firiel Review Step B - Inserted Step Laura Hansen

Programs

Internal Final Reviel\Step 8 - Provost Approval  Prowvost Creighton

Programs

Internal Final Review Step I8 Completion, other Elizabeth Harr

Programs

Internal Final Review Jennifer Klimaowicz

Programs

Internal Final Review Investigator Creighton

Programs

Internal Final Review Bavhara Bittner

Programs

Comments To access this screen after you have

closed out of InfoEd, return to the original

approval needed email from InfoEd, then
click the Route tab

Posted By: Investigator Creighton

Action Itemn suppressed by configuration

Posted By: Chair Creighton

This is great!




To access route progress.

Creighton
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Home My Profile Locate My Records Locate Records Calendar Messages Assignments

Sponsored Projects
Messages Qew

Financial Tracking

You can also access the route approval
screen inside the InfoEd portal under
the Messages Tab
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If you have any questions, contact
Sponsored Programs

spa@creighton.edu
402-280-3209
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